
E xt r a / su mm e r pay is du e in th e Payro ll of f ice by th e 5 th  of each mont h .  If the 5 th  falls on a 
weeke n d th e ext ra/ su mm e r pay is du e the Frid ay befo r e the 5 th .    

12- mon th facu l t y and 12 - mo nt h ad min i st r at i ve  pro f e ssi on a l emp lo ye e s  are paid as ext ra pay 
an d ar e limit ed to 15 hou rs per week.  They are not eligib l e for su mme r pay.  

9 - mon t h facu l t y are pai d as ext ra pay durin g the acad e m i c  

An extra / su mm e r pay time sh ee t an d ext ra / su mm e r pay su mma r y  sp re ad sh e et mu st be 
comp l e te d in ord er for an emp lo ye e to be paid .  The dep ar t me nt payin g th e emp lo ye e is resp o n sib l e for th e time sh ee t bu t the home depar t m en t is respo n sib l e for the summa r y 
sp re a d sh e et 



D u r in g th e acad e m i c year, 9 - mo nt h facu lt y are limit e d to an add it io n a l 15 hou rs per  week ;  
howe ve r ,  du rin g  su mmer and breaks th ey can work up to 52.5 hou rs per  week .  Th ese  tot al s  
in clu d e overlo a d , dual servi ce an d su mme r sch oo l hou rs .   

9 - mon t h facu l t y can n ot exce e d 400 ext ra hou rs w orke d durin g the nin e mon th acad e m i c year  
(st at e law).  

12- mon th  exemp t  


